
 

Sustainability Operations Assistant 

Job Placement Title:  Sustainability Operations Assistant  

Company Name: University of Gloucestershire 

Location:  Gloucestershire 

 

Job Placement Summary:  

The Sustainability Operations Assistant will be part of the Sustainability Team, working 

closely with the Sustainability Operations Manager on a range of environmental 
management areas. The role will support the University to keep improving 

its environmental performance and reducing carbon dioxide emissions towards ‘net zero’ 
emissions by 2030, to respond to climate change.    
  

You will have the opportunity to undertake a range of activities including;  
  

• data collection and analysis relating to energy use, commuting and recycling,   
• compliance with relevant environmental legislation,  
• supporting our ISO14001 Environmental Management System,  

• supporting environmental audits,   
• developing problem solving skills as part of a team approach 

to improve recycling rates and increase low carbon travel options (walk, cycle, etc),   
• supporting the Sustainability and Estates teams on the environmental 

impacts of estates projects including a major new campus development 

in Gloucester.   
  

The Sustainability Operations Manager will work with the successful applicant to develop 
skills aligned to the above activities (e.g. use of tools for data analysis, environmental 
auditing techniques), plus problem solving, collaboration and interpersonal skills. The 

applicant will gain understanding of environmental issues for organisations, as well as 
knowledge and insights into sustainability. 

 

Essential skills, experience, and qualifications:  

Candidates will ideally have:  

  

• Education to GCSE level in Maths and English or near equivalent   

• Good IT skills including familiarity with Microsoft Office applications   

• Good basic numeracy skills and aptitude for working with data   

• Good verbal and written communication skills  

• Confident approach, able to collaborate with colleagues to share ideas and plans  

  

Some prior experience in a similar role would be an advantage, but is not essential. The 

successful candidate will have an inquiring mind, passion for environmental issues and an 

enthusiasm to make positive changes.   
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You will be able to work well on your initiative, including flexible working on and off 

campus, to make progress towards achieving your project targets. This is a great 

opportunity to build professional skills in the environmental field, as part of a small, 

dynamic, creative team that has a reputation for driving change successfully in 

sustainability. 

 
 

Details of employability support:  

Change Agents UK and SOS-UK will be providing training and development opportunities, 

plus additional mentoring and networking support, throughout the placement.   

  

This will include:   

• Access to a selection of Essential Skills online workshops covering key skills such as 

communication, time management & prioritisation, attendance and travelling to 

work, presentation skills, communication skills, teamwork and an introduction to 

sustainability, to support the development of the key workplace skills they will need 

for success;  

 

• An introduction to sustainability in the HE/FE sector, building an understanding of key 

topics such as such as behaviour change, curriculum reform, staff and student 

engagement. Creating knowledge and confidence in key sector campaigns and issues;  

 

• Access to CAUK’s Learning Academy - an online platform of self-led training activities and 

support notes, designed for people at the start of their careers, to help Kickstarters at 

their own pace to develop the skills, knowledge and experience needed to create 

positive careers in sustainability;  

 

• An end-of-placement online interactive workshop on CV, application and interview skills 

with tailored next-steps advice from our experienced team;   

 

• 121 phone support from our experienced placement team providing objective/goal-

setting, assistance with looking for long term work, career advice and support with 

upcoming interviews or application-writing during their placement;   

 

• Facilitating each cohort of Kickstart placements as a peer group network to share ideas 

as a group, helping you to create an invaluable network of young people embarking on 

your future careers together.   

  

University of Gloucestershire will also provide a thorough induction process, and with 

regular 121's and management support to ensure you gain as much experience and 

knowledge as possible through your placement.  
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Details: 

Number of hours per week: 25 

Working pattern and 

contracted hours: 

To be agreed in consultation in successful candidate. The 

25 hours will need to fit within our standard pattern of 

09.00 – 17.00 Monday - Friday  

Hourly rate of pay: £10.43   

 

How to Apply: 

Jobs from the Kickstart Scheme are open to 16-24 year olds, who are claiming Universal 

Credit. See more at https://jobhelp.campaign.gov.uk/kickstart/ 

Talk to your work coach if you are interested in the vacancy and to gain your Introduction 

ID that you will need in order to apply. 

https://jobhelp.campaign.gov.uk/kickstart/

